Editing Farm Funds Transactions

Version 12 of Farm Funds will allow a user to edit a transaction that has been entered incorrectly. This FAQ will take you
through the process.

1. Left click on the Accounting Menu, select either Income Sales and Deposits or Payment and Purchases, then click on
Transaction Maintenance.

Tranzaction Maintenance

StartDatel?."’1.-"2DD?f g J.E. Num. | Date I Yendar I D escription I
End Date [2/6/2007 ;J EZ 0075 7302007 Surrise Farms ChkH#1017 - Patbeli...

E= 00176 7342007 Heartland Pig Supply  Feed

= 00180 7042007 Wells Fargo Bank Chk#1018 - payral
=1 00205 72772007 W al-hd art Chi#1021 - htrbwrty...

Type I Purchazes - l . "
E=Z1 00208 743002007 Anderson's Grain Co. Chk#100E - Fertiliz...

=1 00218 73052007 Andergon's Grain Co. Chk#1007 - Monthl...

# Edi | @ Void | ¢ Done | ? Hep |

2. In the Transaction Maintenance screen enter a date range; select the Type of transaction if necessary (this will
automatically default depending on if you selected Income Sales or Payments and Purchases), click on Update
List.

3. Once the transactions are listed on the right hand side of the screen, left click on the transaction you want to
edit.

4. Once the transaction is highlighted, select Edit at the bottom of the screen.

5. If the item purchased needs to be edited, left click on the icon next to the product name. Here you can edit the
item, quantity, unit cost and total costs.

Supplies Inventory Purchase
 Item Purchazed
[Caisee |

Description Il:allistt-®

Account I Chemicals L\}g j
Q. on Handl 5.000 gallan
[ty Purchazed s Igallon j
Unit Cost $26.00 feEnmh 0%

Gross Total I $650.00 tet $E650.00

¢ Ok | X LCancel | ? Help |




6. If the how you paid needs to be edited, left click on the icon. Here you can edit the check number, amount, and ac-
count if it is a purchase.

| Check Purchase

Checking Accaount

Current Balance  $117816.49
MNew Balance  $117166.49

Farmn ‘WWorks Softwane
Check #

Date 7/30/2007 Img? ,l
Pay ta the Order
of Anderzon's Grain Co. I $650.00

w5 oiw hundred fifty and 004100

1 Mema |konthly Statement

Account #:

v Ok x Qancell ? Help I

7. If the item sold needs to be edited, left click on the icon next to the product name. Here you can edit the item sold,
quantity, unit cost and total costs.

Harvested Crop Sale

Conmacity R |

LocatinnIBin #2 - Home j

Quantity on Handl 400,000 biyshels

Quantity Sald 100 bushels

Unit Price $2.85

Total Salel $265.00

—&llocate Sale
¢ Bazed on qty. on hand

" Specified fields only

— Storage Revenue

Amountl $0.00

* This amount does not affect the sale. |tz only used to allocate revenue to
storage enterprizes.

v oK I x Qancell ? Help |

8. If the how you deposited needs to be edited, left click on the icon. Here you can edit the account, deposit amount and
deposit ID.

Deposit How I

Deposit in Account

Amount I $265.00
Depozit 1D ﬂIDeposit vl

¢ 0K | X LCancel |

9. Toremove a line from the transaction left click on the red minus sign E to the right to the line item.

10. After all changes have been made, left click on the Update. # Update |

Select “Cancel” ¥ Cancel | to exit without making changes.



