
Editing Farm Funds Transactions 
 

 

Version 12 of Farm Funds will allow a user to edit a transaction that has been entered incorrectly.  This FAQ will take you 

through the process.   

 

1. Left click on the Accounting Menu, select either Income Sales and Deposits or Payment and Purchases, then click on 

Transaction Maintenance.   

2. In the Transaction Maintenance screen enter a date range; select the Type of transaction if necessary (this will 

automatically default depending on if you selected Income Sales or Payments and Purchases), click on Update 

List.   

3. Once the transactions are listed on the right hand side of the screen, left click on the transaction you want to 

edit.    

4. Once the transaction is highlighted, select Edit at the bottom of the screen.  

5. If the item purchased needs to be edited, left click on the icon next to the product name.  Here you can edit the 

item, quantity, unit cost and total costs.   



6. If the how you paid needs to be edited, left click on the icon.  Here you can edit the check number, amount, and ac-

count if it is a purchase.   

7.  If the item sold needs to be edited, left click on the icon next to the product name.  Here you can edit the item sold, 

quantity, unit cost and total costs. 

8. If the how you deposited needs to be edited, left click on the icon.  Here you can edit the account, deposit amount and 

deposit ID.  

9. To remove a line from the transaction left click on the red minus sign to the right to the line item.   

10. After all changes have been made, left click on the Update.   

 

Select “Cancel” to exit without making changes.   


